KOHcy"bTAHTn N |.OC [Npurnamaem Bac npuHATh yyacTue B BeOUHAp

B otk bR oni i «JKcmpecc-ceMUHAP AJIS MOJb30BATES
no ApxaHrenscKoi o6nactu Koncyabranrlliaroc. ba3oBblii ypoBeHb)

3 nexadps 2024 r.
10.00 - 11.30

Hns kimmentoB Koncynerant [lmoc ApxaHrenbck decniaTHo

Cnukep: [1aBnenko Jluaus BnaauciaBoBHa, nmpernogaBaTeinb yueOHOTO IIEHTPA
Koncynprantllntoc ApxaHrenbck.

CeroaHst HU OJHOMY CIIEHUAIHUCTY HE 000WTHCH 0€3 IPOoPeCcCHOHATHPHOIO HHCTPYMEHTA JUISI
paboTHI ¢ mpaBoBOi MHpOpManuei - cuctemsl Koncynbsrantlnroc. Ha nanHom cemunape-
Ipe3CeHTAIMK OYAYT PAaCCMOTPEHBI OCHOBHBIE TPUHITUIIBI PAOOTHI C CUCTEMOM.

OT0 ceMuHap OyAeT MHTepeceH, Aaxe eciii Bel mmeeTe onmbIT paboThl ¢ CHCTEMOM
Koncynwsrantllimtoc, HO XxoTenu ObI y3HATH 000 BCEX €€ BOBMOKHOCTSIX JUISI MAKCHMAITbHO
3¢ PEKTUBHOTO HCIIOIB30BAHHS B TPO(HECCHOHANBHBIX LENSX.

IIporpamma cemunapa:

° CHGIII/I&JH)HI)IC BO3MOXHOCTH CUCTEMBI AJI1 KaXXJO0I'O II0JIb30BaTECIIA,

» Kak onepaTuBHO y3HaBaTh O HOBBIX JIOKYMEHTAX B 3aKOHO/IATENIbCTBE 110 UHTEPECYIOLIeH
TEME;

*  CekpeTbl IpaBUWIbHBIX 3apocoB B beicTpoM noucke u Kaprouke noucka;

* Tlouck KOHKPETHOro JOKYMEHTA WK ero pparMeHTa;

* Ha uyTto oOpatuTh BHUMaHHE, YTOOBI TPABUIBHO IPUMEHUTh HOPMATUBHBIN TOKYMEHT

° AmHanus TekcTa AOKYMCHTA: CITpaBKa, MIpUMEYaHus B TCKCTC U HA npaBoﬁ IIaHEIH,
runepccbuiky. [lone3nas qonoaHuTenbHas HHPOpMaLUs K pparMeHTaM JOKYMEHTa
(3HAUKH <1>);

* Pabora ¢ TeKkCTOM JIOKyMEeHTa: Kak pacredyaraTb, COXpaHUTh, ckonupoBatb B WORD,
OTHPAaBUTB IO 3JI.IIOYTE, BBIACIINTE MapKEPaMn HYKHBIC (1)paFM€HTI>I " ap.

* Kak 6bIcTpo poBepUTh, KOT/1a ObUIM BHECEHBI MTOCTIETHUE U3MEHEHUs B BaXKHbIH 11 Bac
JOKYMCHT, 1 KAKUC UMCHHO U3MCHCHU A,

+ Kak pemuTs mpakTHYECKHi BOMPOC, CBSI3aHHBIIM CO cTaThbel 3aKOHA, €CIIU MPSMOTr0 OTBETa
C caMo1 cTaTbe HET;

*  BeicTphlit mouck MHQGOPMAIUH 10 BOIPOCY C MOMOIIBIO (PUPMEHHBIX aHATUTHYECKUX
marepuaiioB Koncymnerantllimtoc;

+ Kak He nponycTuTh U3MEHEHUSI B BaXXHOM U1 Bac jokymMeHTe (aBToMaTu4yeckue
npenynpexaeHns 00 N3MEHEHUAX B BAKHBIX JJOKYMEHTAax);

* Kak coxpaHuTh HaiiZIeHHbIE JOKYMEHTBI, 4YTOOBI OHU BCETa ObUIM MOJ pyKOU
(opranu3zanus JMYHOTO paboYyero NpocTpaHCTBa ¢ MoMollkio 6i1oka "M36pannoe':
yCTaHOBKA 3aKJIaJI0K, CO3/JaHHE MAroK ¢ MoAOOpKaMH JOKYMEHTOB)

B pesyabrare Bbl

*  MOJy4YHTE MPAKTUYECKUE PEKOMEHIAINHU IO TIOUCKY JOKYMEHTOB B CUCTEME
Koncynsrantlnroc;

*  HAYYHMTECh MCIIOJIb30BATh PA3IMYHbIE HHCTPYMEHTHI CHCTEMBbI IIPU PEIIEHUH KOHKPETHBIX
3a1ad;

* mpuobOpereTe HaBBIKM aHAJIM3a IPABOBOW MH(POPMALIUY;

* y3HaeTe O BO3MOXKHOCTSAX COXPAaHEHHUS Pe3yIbTaTOB pabOThI, B TOM YHCIIE TIPH
OpraHU3aIK CBOETO PabOyero MpoCTPaHCTBA B CUCTEME;



Bcest Baxknas madopmarus mo reme coopana B y1o0Ho# u nHpopmatuBHOi Paboueii TeTpaam.

ITocie BeObuHapa Bbl osryunte nMeHHOM CepTtudukar moaszoBareis Koncynprantlmoc.

Jlo Hayana BeOMHApa HA ICKTPOHHYIO MOYTYy BaMm Oyzer BhICiIaHa CChUTKA — MPUTIIANIICHHUE Ha
BeOMHap. 3aperucTpupynTech Ha HEro, yKa3aB Bce HEOOXOIMMbIE TaHHbBIE.
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